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GENERAL TIPS FOR WRITING AN ANSWER 

The CSS Exam requires more than just the basic techniques one might have used in school or university. 

When you sit down to write your answers, it’s crucial to understand two things: What exactly is the question 

asking? and What constitutes a proper answer? The following tips will guide you in delivering strong, 

structured answer, applicable to any paper, including Islamiat. 

 

1. ALLOCATE YOUR FIRST TEN MINUTES WISELY   

a. The initial ten minutes are crucial for selecting the questions you will attempt. Use this 

time to get a rough idea of which questions you are most comfortable with. 

2. SELECT YOUR BEST FOUR QUESTIONS   

a. After reviewing the paper, identify the four questions (excluding the compulsory one) that 

you can answer with the most depth and accuracy. Choose those that align with your 

strengths and preparation. 

3. MANAGE YOUR TIME EFFICIENTLY   

a. You should aim to spend around 35-37½ minutes on each question. Keep a close eye on 

the clock to ensure that all answers are completed within the allotted time. 

4. MAINTAIN AN OPTIMAL ANSWER LENGTH   

a. Each answer should typically be 6 to 8 pages long, but focus on quality over quantity. Avoid 

unnecessary repetition or padding. 

5. PRIORITIZE WELL-PREPARED QUESTIONS   

a. Mark the questions for which you have the most relevant and detailed material. This allows 

you to present a more confident and comprehensive response. 

6. AVOID UNNECESSARY DETAILS   

a. Do not "beat around the bush." Address the question directly, focusing on the key points 

and keywords presented in the question. Each part of the question should be answered 

systematically. 

7. UNDERLINE KEY POINTS   

a. To keep your answers well-structured and to help the examiner follow your argument, 

underline the main points of your answer. This also reinforces the relevance of your 

content. 

8. ANALYZE THE QUESTION’S DEMAND   

a. Take a moment to understand the exact demand of the question. Is it asking for reasons, 

effects, solutions, your opinion, or simple facts about the topic? Tailor your answer 

accordingly. 

9. EFFECTIVE OPENINGS   

a. There are two effective ways to start your answer: 

b. OUTLINE METHOD: Spend 7-8 minutes drafting a short outline with headings that 

highlight your key points.   

c. DIRECT APPROACH: Start with a concise opening paragraph that directly addresses the 

main points of the question—this is known as the “Exact & Direct Technique.” 

 

 



 CSS PLATFORM   
           Realizing The Dream! – Give us a student, we give back a Bureaucrat  

CSS Platform: Revolutionizing Competitive Exams Preparation 
Visit: cssplatfrombytha.com         Email: support@ cssplatfrombytha.com  

 

 

10. DEVELOP WELL-STRUCTURED PARAGRAPHS   

a. Each paragraph should expand on the relevant material. Ensure that your argument flows 

logically from one point to the next. 

 

11. USE CONVINCING, CONCISE, AND CORRECT LANGUAGE   

a. Your language should be clear and compelling. Avoid lengthy, convoluted sentences and 

ensure your grammar is correct. 

12. INCLUDE FACTS, FIGURES, AND EXAMPLES   

a. Support your answer with factual information, statistics, arguments, examples, references, 

and quotations. This adds credibility and depth to your answer.  

13. AVOID A RIGID ANSWER FORMAT   

a. While structure is important, avoid a mechanical approach. Try to be dynamic in how you 

attempt the question. Don’t always stick to a rigid formula from introduction to conclusion. 

14. STRONG CONCLUSIONS   

a. The conclusion should restate the main points in a concise manner, bringing your argument 

full circle 

15. PRESENTATION MATTERS   

a. Always use a blue ink pen (and keep an ink remover with you). Strikethroughs and 

scribbles create a poor impression. Neatness counts, so remove any untidy corrections to 

keep your paper clean and professional. 

16. PRIORITIZE MCQS EARLY   

a. Since the answer sheet and MCQ sheet are handed out simultaneously, it’s best to complete 

the MCQs quickly. This gives you extra time to focus on the final question. 

17. USE SPECIALIZED TERMINOLOGY   

a. Each subject has its own vocabulary. Avoid using generic or journalistic terms across all 

subjects. Instead, use the appropriate terminology for the subject you are addressing. 

18. FOCUS ON EXPRESSION   

a. One of the most overlooked aspects is the quality of your expression. A good answer is not 

just about what you know, but how well you can express it. Polished, precise language will 

always score higher. 
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UNDERSTANDING THE TERMINOLOGIES USED IN QUESTIONS 

In competitive exams like CSS, the prefixes and suffixes used in questions can often cause confusion when 

structuring your answers. It’s important to fully understand these terms so that you can tailor your answer 

effectively. Below is a breakdown of common directives and how to approach them: 

 

1. CRITICALLY EXAMINE OR EXAMINE   

When asked to critically examine, you must analyze the issue from both positive and negative 

perspectives. Be critical and objective from the start, providing a balanced view. However, you 

should aim to question or challenge the statement, rather than simply affirming it. Example: If 

asked to critically examine the role of the United Nations, you would evaluate both its successes 

and failures, but ultimately point out its limitations or areas of inefficiency. 

 2. EVALUATE   

In an evaluate question, you are expected to present both the positive and negative aspects but 

remain neutral throughout. Unlike critically examine, your goal here is not to challenge the 

proposition but to provide a balanced assessment of its merits and drawbacks. Example: If asked 

to evaluate the impact of industrialization on society, you would outline both the economic growth 

it brings and the environmental concerns, without concluding on one side. 

3. COMMENT   

When the question asks you to comment, you are given the flexibility to take a stance on the issue. 

You can either support or challenge the proposition. However, your answer must be logical and 

systematically presented. Example: In a question like "Comment on the effectiveness of Pakistan’s 

education policies," you are free to express a positive or negative opinion, backed by relevant 

statistics or examples of policy outcomes. 

4. DISCUSS   

Discuss requires a comprehensive examination of the issue from multiple angles, covering both 

sides of the argument. You are expected to give a full exploration of the topic without taking a 

particular stance. Example: If the question is "Discuss the causes of World War I," your answer 

should include both the immediate and underlying causes, such as alliances, militarism, and the 

assassination of Archduke Franz Ferdinand, without asserting one as more significant than the 

others. 

 5. ANALYZE   

To analyze a topic means to break it down into its fundamental components. You need to examine 

the underlying causes, reasons, and effects. Your answer should dig deeper into the issue and dissect 

the problem from multiple angles. Example: If asked to analyze the causes of inflation, your answer 

should include not only a definition but also the role of demand-pull and cost-push factors, 

monetary policies, and global market dynamics. 

6. EXPLAIN   

Explain requires you to first analyze and then clarify the issue using examples, illustrations, or case 

studies. Your aim is to ensure the examiner thoroughly understands the concept. Example: If the 

question is "Explain the significance of the 1973 Constitution of Pakistan," you would break down 

its historical context, the provisions introduced, and the long-term impact, supported by specific 

articles of the Constitution. 
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7. ILLUSTRATE / ENUMERATE / ELABORATE / DESCRIBE   

These terms call for a straightforward presentation of facts or arguments, without engaging in 

criticism. Detailed and descriptive answers are required. Example: In a question asking you to 

"Enumerate the causes of poverty in developing countries," you would list the causes such as lack 

of education, political instability, and economic mismanagement, and briefly explain each. 

8. SUBSTANTIATE   

When asked to substantiate, you must provide proof to support the proposition. Your answer should 

be strong and convincing, backed by concrete examples or data. Example: In a question like 

"Substantiate the claim that climate change is man-made," you would present scientific evidence 

such as carbon emissions data, studies on deforestation, and historical climate patterns to make 

your case. 

9. DISTINGUISH BETWEEN   

To distinguish between two concepts, follow this structure:   

a) Explain the first concept   

b) Explain the second concept   

c) Highlight the similarities   

d) Outline the differences   

e) Provide a concluding remark to summarize your analysis.   

 Example:In a question asking you to distinguish between capitalism and socialism, your answer 

should first define and explain each system, then compare their similarities (both are economic 

systems) and their differences (private vs. public ownership), and finally conclude with a summary 

of the key distinctions. 

10. A STRUCTURED APPROACH TO ANSWERING ANY QUESTION   

If you feel unsure about how to approach a particular question, follow this general structure:   

a) Introduction: Provide a brief overview of the topic or issue.   

b) Main Points: Present the core arguments or information.   

c) Explanation: Support each point with examples, scholars’ opinions, illustrations, or case studies, 

where applicable.   

d) Conclusion: Summarize the main points in a concise manner and provide a strong, definitive 

closing 
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The Art of Attempting a Paper in CSS 

 

Your future is shaped by the performance you deliver during those crucial 3 hours in the examination hall. 

The best way to prepare for this moment is to integrate written practice into your study routine. While it’s 

common to feel overloaded with information during the paper, many struggle to express their knowledge 

clearly or even know how to begin their answers. This often stems from insufficient written practice, which 

can prove disastrous in the end. Therefore, I advise you to dedicate at least 1 to 1.5 hours each day for 

continuous writing, starting at least 45 to 60 days before your exams.  

In the initial stages of practice, write about topics you’ve studied during the day. For instance, if you’ve 

covered 10 questions on Indo-Pak history, ask a friend to select a random topic from your notes, and write 

about it. In the next phase, summarize the key points of these topics in a cohesive, chronological order. The 

aim is to link different events, draw parallels, and develop an insightful narrative, as this will enrich your 

answers. 

Strong written expression is pivotal to your exam success. The more refined your writing, the better your 

chances are of impressing the examiner. Your answers must present a strong viewpoint, supported by clear, 

convincing arguments. Below are ten steps to help you structure your answers effectively, ensuring they 

leave a lasting impression on the examiner 

 

❖ Self-analysis & Self-control 

o Your mental preparedness starts long before the exam. Many candidates fail due to anxiety 

or fear, rather than a lack of knowledge. Understand your strengths and weaknesses, and 

tackle your challenges head-on. Accept your limitations, be they poor memory, difficulty 

in writing, or emotional setbacks, and work on overcoming them. Control your emotions 

and stay rational under pressure—calm candidates often outperform those who panic. 

❖ Time Management 

o Effective time management is essential. You have approximately 37½ minutes per 

question. If you haven’t practiced completing answers within this time frame, the exam 

pressure can be overwhelming. Regular practice will allow you to manage your time 

efficiently, reducing stress and enabling you to complete all questions in a timely manner. 

❖ Reading the Question Paper 

o Resist the urge to begin writing immediately after reading the first question. Instead, give 

the paper three readings. The first should be a quick scan; in the second, assess which 

questions you are most confident in answering; by the third, you should mark those 

questions and be sure of your choices.  

❖ Brainstorming & Outlining 

o Once you've chosen the questions, brainstorm ideas and create an outline. This will clarify 

the content you’ll include in your answer and help structure your thoughts coherently. A 

well-organized outline leads to a more fluent and logical written expression. 

❖ Sequence of Attempting Questions 

o Many candidates start with their strongest question and leave the weakest for last. However, 

this can be risky. Ensure all questions receive equal attention, and give extra care to your 

weaker answers—abandoning a question entirely will cost you valuable marks. 
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❖ Starting Your Answer 

o A good introduction is crucial. Begin with a clear topic sentence that directly addresses the 

question, and provide a brief yet comprehensive introduction. Avoid diving into historical 

background unless specifically asked, and ensure your opening sentence is relevant to the 

question. Starting with a strong quote or reference can work, but only if it directly supports 

the topic. 

❖ Headings, Quotations, Figures, Maps, and References 

o Use clear, descriptive headings to guide the examiner through your answer—avoid single-

word headings. Properly referenced quotations can add weight to your argument, especially 

in subjects like Islamiat. Accurate facts and figures also strengthen your answer, but ensure 

they are reliable and not speculative. Where appropriate, include diagrams and maps to 

illustrate your points, especially in subjects like Pakistan Affairs, GSA.  

❖ Building Your Answer 

o Construct your argument with sound logic, using statistics, references, and relevant 

sociopolitical, religious, or economic factors. Avoid sweeping generalizations, biased 

views, or memorized answers. Where possible, include a separate analysis section where 

you provide insightful commentary on the topic. 

❖ Concluding Your Answer  

o Just as a strong introduction is vital, a well-written conclusion ties everything together. 

Recap the main points of your answer and leave the examiner with a clear, decisive final 

thought. Consider combining your analysis and conclusion under a single heading like 

“Final Thoughts” or “Concluding Remarks.” 

❖ Final Advice 

o In conclusion, success in competitive exams is not a matter of luck—it is the result of 

diligent preparation, emotional control, and consistent practice. Address your weaknesses, 

manage your time effectively, and ensure your answers are logical and well-expressed. 

Regular, focused practice, replicating the exam environment, will ensure you are ready 

when the time comes. 

 


